
Assistant Store Manager

Do you love to read? Would you consider yourself a connoisseur of all things related to books?
Would you love to be part of a team helping to grow a new small business?  If you’re thinking,
“yes, yes and yes” then we have the perfect opportunity for you! Ruby’s Books is looking to hire
an Assistant Store Manager!

We know a lot of people would be great at giving Ruby belly rubs all day but there are more
responsibilities that come with this role. The perfect Assistant Store Manager will have retail
management experience and also be an avid reader. They will be able to drive sales, make
recommendations, and lead our team of booksellers. If this sounds like a  (p)awesome fit for
you, keep reading for the rest of the details and how to apply!

Assistant Store Manager Responsibilities:
● Provide outstanding customer service, to develop customer loyalty and drive our brand
● Drive sales, be an expert merchandiser and master seller, be able to tell our customers about
new books and new (to them) genres to peak their interest and expand their palettes
● Lead the team, engage our employees, drive Ruby’s books initiative and keep our
environment fun and welcoming
● Plan, organize and manage bookstore activities and events
● Maintain schedules and implement store operating procedure
● Receive and maintain inventory
● Work 30-40 hours a week including evenings and weekends

Enough about us! What you will need to have:
● 1+ year of retail management experience, leading a team of at least 5
● Bachelor's degree or equivalent
● Merchandising experience, be able to move sections around, construct displays and plan
holiday features
● A long list of books you want to read and an even longer list of books you have already read
● Passion for providing outstanding customer service
● The ability to work and service a diverse group of people with differing opinions and
personalities
● Strong communication and interpersonal skills including problem solving and time
management
● Consistently positive in a busy work environment

Most importantly you will be helping us to create a place where employees love to work and our
customers love to just “stop in and say hi” because we are all invested in the success of Ruby’s
Books.

Starting pay is $15/hour with potential for growth in responsibilities and pay.



To apply please email us at info@rubysfolsom.com - Include in your email the completed
application, a PDF version of your resume,  and a cover letter telling us all the reasons why you
are the perfect candidate for the Assistant Store Manager position.

Due to our customers having a great response to the recent opening of Ruby’s Books, we will
not be accepting applications via walk-ins, as we do not want to misplace anything! Please be
sure to email us to be considered for the position, all applicants will be reviewed and we will
follow up promptly on resumes submitted.

Ruby's Books, LLC is an Equal Employment Employer committed to diversity in the workplace.
Qualified applicants will receive consideration for employment without regard to race, age, color,
religion, sex, national origin, sexual orientation, gender identity, disability or protected veteran
status.



Bookseller Application

Thank you for your interest in working at Ruby’s Books.

Working at an Indie Bookstore requires a love of talking to all kinds of people, and the
dedication to learn about and recommend a wide variety of books. While the work can be
emotionally and physically demanding, it also is rewarding to work with interesting colleagues
and customers.

Please complete this application and return it to us by sending it to info@rubysfolsom.com.
We will acknowledge receipt of your application and let you know if we would like to proceed
with an interview.

Name ________________________________________________________________

Phone ___________________  Email _______________________________________

Address ________________________  City ______________ State _____ Zip ______

I am seeking:      ____ hours/week

I am available to work these days/times:

I am fluent in these languages: ____________________________________________

Here are the skills and talents I would bring to the bookstore team:

I am passionate about:



Which book or author has had a particularly profound influence on your life?

What types of books do you most enjoy reading? What are you reading now?

Are you involved in the community? Tell us about your volunteer and civic efforts.

Why do you want to work in the bookstore? Why are you the best candidate for the
job?

Tell us about your work experience and education. Please submit your resume with
your education and employment history (names of employers, dates of employment,
responsibilities, and reason for leaving).

****************************************************************************************************

Please read and sign:

This application was completed by me. The answers given here are true and complete
to the best of my knowledge.

In the event of employment, I understand false or misleading information given in my
application or interview(s) may result in release of all duties.

___________________________________________ _________________
Signature of Applicant Date


	Ruby’s Books Assistant Store Manager Description
	Ruby's Book Application.docx



